
 
 

CITY OF CEDARBURG 
A MEETING OF THE LANDMARKS COMMISSION 

THURSDAY, NOVEMBER 13, 2025 – 8:30 AM 
A meeting of the Landmark's Commission of the City of Cedarburg, Wisconsin, will be 
held on Thursday, November 13, 2025 at 8:30 AM. The meeting will be held in-person 
at City Hall, W63 N645 Washington Avenue, Cedarburg, WI., on the lower level, Room 
1. 

 
AGENDA  

1. CALL TO ORDER 

2. ROLL CALL 

3. STATEMENT OF PUBLIC NOTICE 

4. APPROVAL OF MINUTES 

 A. October 23, 2025 

5. COMMENTS AND SUGGESTIONS FROM CITIZENS 

6. REGULAR BUSINESS; AND ACTION THEREON 

7. NEW BUSINESS 

 A. Review, discussion and possible approval of a projecting sign for Raezie 
Boutique located at N58 W6208 Columbia Road.  This property is zoned B-3 
Central Business District with HPD Historic Preservation Overlay District. 

 B. Review, discussion, and possible approval of a window sign proposed to be 
displayed in support of the applicants' planned temporary use/pop-up shop, 
The Reading Nest, to be located within the Valley Skin Studio business space 
located at W63 N672 Washington Avenue.  Applicant is Kristin Burkart.  
Property owner is Z Venture LLC.  This property is zoned B-3 Central Business 
District w/ HPD Historic Preservation Overlay District. 

8. COMMENTS AND ANNOUNCEMENTS BY LANDMARKS COMMISSIONERS 

9. ADJOURNMENT 

 City of Cedarburg is an affirmative action and equal opportunity employer. All 
qualified applicants will receive consideration for employment without regard to 
race, color, religion, sex, disability, age, sexual orientation, gender identity, national 
origin, veteran status, or genetic information.  
 
City of Cedarburg is committed to providing access, equal opportunity and 
reasonable accommodation for individuals with disabilities in employment, its 
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services, programs, and activities. To request reasonable accommodation, contact 
the Clerk’s Office, (262) 375-7606, email: cityhall@cityofcedarburg.wi.gov.  
 
MEMBERS – PLEASE NOTIFY CITY PLANNER’S OFFICE IF UNABLE TO 
ATTEND THIS MEETING. 
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    LANDMARKS COMMISSION     LAN20251023-1 
 October 23, 2025 UNAPPROVED 

1 

 

 
A regular meeting of the Landmarks Commission, City of Cedarburg, Wisconsin, was held 
Thursday, October 23, 2025, at Cedarburg City Hall, W63 N645 Washington Avenue, lower 
level, Room 1.  
 
1. The meeting was called to order by Chairperson Tom Kubala at 8:30 a.m. 
 

2. Roll Call:  Present – Chairperson Tom Kubala, Elizabeth Krimmel, Erin Puro, Vice 
Chairperson James Pape, Tomi Fay Forbes 

 
 Excused – Council member Kristen Burkart, Doug Yip 

  
Also Present – City Planner Mary Censky, City Administrator Mikko 
Hilvo 

 
3. STATEMENT OF PUBLIC NOTICE 
Chairperson Kubala acknowledged that the agenda for this meeting was posted and distributed in 
compliance with the Wisconsin Open Meetings Law.  
 
4. APPROVAL OF MINUTES 
Commissioner Puro stated that the October 9, 2025, minutes, page 3, were missing the timeline 
for the use of the proposed tent. It is from October to April, pending approval of the Plan 
Commission. Motion made by Commissioner Puro and seconded by Commissioner Pape to 
approve the minutes of the October 9, 2025, meeting. Motion carried without a negative vote. 
Council Member Burkart and Commissioner Yip excused.  
 
5. COMMENTS AND SUGGESTIONS FROM CITIZENS - none 
 
6. REGULAR BUSINESS 
 

A. REVIEW, DISCUSSION, AND POSSIBLE APPROVAL OF 18-INCH x 32-INCH 
WAYFINDING SIGNS PROPOSED TO BE INSTALLED BY THE CITY OF 
CEDARBURG ON LIGHT POLES (1 SIGN/POLE) LOCATED AT/NEAR 
NORTHEAST CORNER OF BRIDGE ROAD AND WASHINGTON AVENUE, 
THE INTERURBAN TRAIL AT WASHINGTON AVENUE BY THE 
GYMNASIUM, THE NORTHEAST CORNER OF COLUMBIA ROAD AND 
WASHINGTON AVENUE NEAR THE EXISTING CHAMBER OF COMMERCE 
SIGN, AND AT THE NORTHWEST CORNER OF WESTERN ROAD AND 
WASHINGTON AVENUE.  
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    LANDMARKS COMMISSION     LAN20251023-2 
 October 23, 2025 UNAPPROVED 
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Action: City Administrator Mikko Hilvo presented the way-finding sign concept, asking for 
direction and approval from the Landmarks Commission. The Economic Improvement Board is 
looking at options. Administrator Hilvo presented a mock-up of the sign in the scale under 
consideration. The sign does not include business names – businesses can be transient – but 
public buildings and helpful resources for visitors. The sign includes a QR code for more 
detailed information. The Visitor Center has paper brochures. At issue is “cluttering up” the 
streetscape with too many signs. The Visitor’s Center would like these signs to be posted 
throughout the year. How should the signs be mounted? Chairperson Kubala pointed out that 
signage must be higher than 6’8” to consider individuals with visual challenges. Initially 
intersections were considered as the best locations, but perhaps intersections are not the optimal 
due to other signage.  
 
Planner Censky suggested the city use a well-styled A-frame sign instead at some test locations. 
Sandwich boards placed by individual businesses must be removed at night, but public 
information/wayfinding signs placed by the City can be left out for the long-term. The 
conclusion was to make perhaps 4 sandwich boards and try them at various locations, observing 
if people are finding them and using them. The boards can be moved to a different location as 
this is determined. Locations include: the west side of the alley entrance from Bridge Street at 
the Mill, the sidewalk leading to the Interurban bridge on Washington, in front of the 
Community Center, the small park (Doctor’s Park) where Mill meets Washington, the northeast 
corner of Columbia and Washington. The Commission discussed the challenge of getting visitors 
south on Washington as far as Spring Street but did not arrive at a solution.  
  
7. ADJOURNMENT 

A motion was made by Commissioner Pape, seconded by Commissioner Krimmel, to adjourn 
the meeting at 9:20 a.m. Motion carried without a negative vote. Council Member Burkart and 
Commissioner Yip excused.  
 
 
Tomi Fay Forbes 
Secretary 
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BUILDING INSPECTOR REPORT 

To: City of Cedarburg Landmarks      Date Prepared: October 29, 2025 

  

By: Jeff Thoma  

General Information: 

Applicant: Sophia Bollech  

Property Owner:            Cedarburg Landmark Preservation 

Society Inc 

Requested Action: Approval of site signage / Permanent     

Projecting 

Current Zoning:        B-3 Business District HPD 

Location:         N58 W6208 Columbia Road 

______________________________________________________________________________ 

 

Overview:  

• Applicate is proposing to add a non-illumined new projecting double sided sign.  

• The location is on the front of the main building facing Columbia Road.  

 

Findings: 

• Projecting sign on the front of the main building facing Columbia Road. Sign square footage is 7.49 per 

side, allowed is a maximum of 24 square feet. This requested sign is in Compliance with our code. 

Code Text: 

Sec. 15-5-7 - General physical requirements. 

(c) Projecting signs. Projecting signs shall be limited to the requirements of the applicable zoning district, as 

prescribed in section 15-5-14. Projecting signs shall in no case be closer than five feet to a curb or have less 

than eight feet clearance, measured from grade level to the bottom of the sign. Projecting signs providing less 

than eight feet from grade level to the bottom of the sign may be permitted at the discretion of the building 

inspector, or landmarks commission if the sign is located in the Historic Preservation District. Signs must be 

mounted firmly, and no component may swing, rotate, or move freely. 

Sec. 15-5-14 Signs requiring a permanent permit.   

(3) Business District (B-3) 

1.Permanent signs. All permanent signs require a permit. Total square footage of all signs to be 

determined by the Landmarks Commission. 

2. Projecting signs. The maximum size of projecting signs shall not exceed 24 square feet. The 

minimum clearance to grade shall be eight feet measured from the lowest part of the sign. A 

maximum of one projecting sign per building shall be allowed. Projecting signs may extend not more 

than five feet over the lot line and in no case shall extend to within five feet of the street curb line. 

Any such sign which is located within ten feet of the front or side lot line shall have its lowest point 

not less than eight feet above the ground level. They shall be spaced a minimum of 25 feet apart 

except that, in the B-3 District, projecting signs may be placed no closer than 15 feet apart and in 

such instance shall be no larger than two square feet. 

 

Recommendation: 

The City Building Inspector recommends Approval with conditions listed below. 

• Applicate to verify the height to the bottom of the sign measured from the sidewalk, is not less than eight (8) 

feet. 

• Applicate to verify that the sign is mounted firmly, and no component may swing, rotate, or move freely. 
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Sign Type (Check all that apply): 
☐ Temporary Note: If temporary (Not more than 2 at a time maximum 90-days/30-day increments) List Display Dates ____________________ 
☐ Permanent   ☐ Wall   ☐Freestanding    ☐ Projecting   ☐ Window   ☐ Awning    ☐ Illuminated-Interior   ☐ Illuminated-Exterior   
☐ Real Estate Dev. ☐ Development   ☐ Single Sided   ☐ Double Sided   ☐ Other (Explain) __________________________________  

 
 

Sign 3: Width__________ Height__________ = Sq. Ft. __________ x 1 or 2 Sides = Total Sq. Ft. __________   
 

Sign 4: Width__________ Height__________ = Sq. Ft. __________ x 1 or 2 Sides = Total Sq. Ft. __________ 
 

Sign 5: Width__________ Height__________ = Sq. Ft. __________ x 1 or 2 Sides = Total Sq. Ft. __________ 
 

Sign 6: Width__________ Height__________ = Sq. Ft. __________ x 1 or 2 Sides = Total Sq. Ft. __________ 
 

If signage is being placed on the window(s), fill out window glass size(s) below. 
 

Window 3: Width________ Height________ = Sq. Ft.________ 
 

Window 4: Width________ Height________ = Sq. Ft.________ 
 

Window 5: Width________ Height________ = Sq. Ft.________ 
 

Window 6: Width________ Height________ = Sq. Ft.________ 
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Sign rendering (to scale) with supporting structure, showing location of the sign perpendicular to 
Columbia Rd., on the upper-left side of the front facade. 
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BUILDING INSPECTOR REPORT 

To: City of Cedarburg Landmarks      Date Prepared: November 11, 2025 

  

By: Jeff Thoma  

General Information: 

Applicant: Kristin Burkart 

Property Owner:            Cedarburg Landmark Preservation 

Society Inc 

Requested Action: Approval of site signage / Temporary      

Sign displayed in the window 

Current Zoning:        B-3 Business District HPD 

Location:         W63 N672 Washington Ave 

______________________________________________________________________________ 

 

Overview:  

• Applicate is proposing to display a wooden sign in the front window.  This is also proposed to be temporary.  

 

Findings: 

• Window sign to be displayed in the front window of the main building facing Washington Ave. Sign square 

footage is 0.97 per side, allowed is a maximum of 25 percent on the glass area. The glass/window size was 

not given on the application.  Given that this is a very small sign this requested sign is in Compliance with 

our code. 

Code Text: 

Sec. 15-5-14 Signs requiring a permanent permit.   

(3) Business District (B-3) 

1.Permanent signs. All permanent signs require a permit. Total square footage of all signs to be 

determined by the Landmarks Commission. 

2. Permanent window signs. Permanent window signs shall not exceed 25 percent of the total area 

of the window in which the sign(s) is placed. 

 

Recommendation: 

The City Building Inspector recommends Approval. 
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Theresa Hanaman
Highlight
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